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OneDrive Backup 
Step 1: Go to the task bar and click on the blue cloud. If the blue cloud is not 
there you might have to click on the up arrow to get to it. 

 -Right click on the cloud and choose Open Folder 

                                              

Step 2: Right click anywhere in the white space and choose New > Folder 

 -Name the new folder BackupDateofbackup (e.g., BackupJune152023) 

Step 3: Open a 2nd File Explorer window 

-Under This PC > Local Disk (C:) > Users, double click on your name (e.g., 
SKORUNOVSKI)  

 

Step 4: Right click on the Folder and select Copy 

 

 -Go back to your OneDrive and right click > Paste 

  -It is suggested that you choose to back up the following: 

  -Desktop 

  -Documents 

  -Favorites (if you use Edge browser) 

  -Pictures, Videos, Music (optional) 

  -Downloads (optional) 
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How To Backup Your Browser Bookmarks To 
OneDrive 

 

Edge Browser 

*Review the OneDrive Backup document on copying your “Favorites” folder from your local 
profile to your OneDrive 

To Backup: 

Step 1: Open File Explorer and navigate to the C:\Users\’yourname’ folder.  Find 
the Favorites folder. 

Step 2: Right-click on the Favorites folder and choose “Copy” from the menu. 

Step 3: Navigate over to your OneDrive folder (‘YourName’-St. Clair College) 
and find/create a Backup folder. 

Step 4: Right-click in the Backup folder and choose “Paste” from the menu. 

 

To Restore: 

Step 1: Open File Explorer and navigate to your OneDrive folder (‘YourName’-St. 
Clair College) and into your Backup folder. 

Step 2: Right-click on the Favorites folder and choose “Copy” from the menu. 

Step 3: Navigate to the C:\Users\’yourname’ folder.  

Step 4: Right-click and choose Paste from the menu. 
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 FireFox Browser 

To Backup: 

Step 1: Open the FireFox web browser. 

Step 2: Click on the ‘hamburger’ icon (3 horizontal lines) in 
the top right corner. 

Step 3: Click on “Bookmarks” then choose “Manage 
Bookmarks” at the bottom of the menu.  

 

 

 

 

 

 

Step 4: Select the “All 
Bookmarks” from the left 
side, then click “Import 
and Backup” from the 
top menu. 
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Step 5: Click “Backup” from the 
“Import and Backup” menu.  

 

 

 

 

Step 6: Navigate to your OneDrive folder (‘YourName’-St. Clair College) and 
find/create a Backup folder.  Keep the default file name. 

Step 7: Click the Save button. 

Step 8: Close the “Library” window that was opened. 

 

To Restore: 

Step 1: Open the FireFox web browser. 

Step 2: Click on the ‘hamburger’ icon (3 horizontal lines) in the top right corner. 

 

Step 3: Click on “Bookmarks” then choose “Manage Bookmarks” at the bottom 
of the menu. 

Step 4: Select the “All Bookmarks” from the left side, then click “Import and 
Backup” from the top menu. 

Step 5: Click “Restore” from the 
“Import and Backup” menu.  
Choose the most recent backup 
file, should be the top option.   
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Step 6: You may see a message stating that “This will replace all of your current 
bookmarks with the backup.  Are you sure?”.  Click OK 

 

Step 7: Close the “Library” window that was opened. 
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 Chrome Browser 

To Backup: 

Step 1: Open the Chrome web browser. 
Step 2: Click on the 3 vertical dots icon 
in the top right corner. 

Step 3: Click on the Bookmarks menu 
item then choose Bookmark Manager 
from the pop-out menu. 

Step 4: Click to highlight the “Bookmarks 
bar” on the left side. 

 

 

 

 

 

Step 5: Click the 3 
vertical dots in the 
new screen, and 
choose “Export 
Bookmarks” 

Step 6: Navigate to 
your OneDrive 
folder 
(‘YourName’-St. 
Clair College) and 
find/create a Backup folder.   

  

Step 7: Rename the file to “Chrome Bookmarks Bar ‘mmddyy’.html” 

Step 8: Click the Save button. 

Step 9: Click to highlight the “Other Bookmarks” on the left side. 

Step 10: Click the 3 vertical dots and choose “Export Bookmarks” 
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Step 11: Navigate to your OneDrive folder (‘YourName’-St. Clair College) and 
find/create a Backup folder.   

Step 12: Rename the file to “Chrome Other Bookmarks ‘mmddyy’.html” 

Step 13: Click the Save button. 

 

To Restore: 

Step 1: Open the Chrome web browser. 

Step 2: Click on the 3 vertical dots icon in the top right corner. 

Step 3: Click on the Bookmarks menu item then choose “Import bookmarks and 
settings” from the menu. 

Step 4: In the new window, click the drop-down menu and select “Bookmarks 
HTML File”. 

Step 5: Click the “Choose File” button. 

Step 6: In the Open window, navigate to your backup folder from the previous 
steps, and select the “Chrome Bookmarks Bar ‘date’.html” file. 

Step 7: Click the Open Button. 

Step 8: Confirm you receive a blue checkmark, and click the Done Button. 

Step 9: Repeat Steps 3 through 8 for each additional bookmark .html file that 
you backed up in the previous section. 

 

 



OneDrive Status Icons 
 

What do the various OneDrive status icons mean? 
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