
Student Refund 
Request

Log into the Student Information System (SIS) 

1 Click on 

Self Service 

2  Click on 

Campus 

Finances 

3  Click on 

Request a 

Refund 



Student Refund Request

 

Your relevant 

information will be 

displayed 

4 Check your 

address 
5  If you need to 

update your 

address, click this 

link 

6 Click this 

box when 

your address 

is correct 

7 Choose the address to 

use for mailing your 

refund cheque 

8 Click the 

Submit 

Refund 

Request box 

9   Click Save   

You have now requested a refund 



Student Refund Request

To Review your Refund Requests 

1 Click On 

Self Service 

2 Click on 

Campus 

Finances 

3 Click on View My 

Refund Requests 

The Approved Date indicates 

when your request has  been 

approved 

The Refund 

Date 

indicates 

when the 

cheque was 

mailed 

This is your 

current 

balance 




