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 Testing Services
                 Instructions
	TO BE FILLED OUT BY INSTRUCTOR
	Student Name:       

	 Course:   
	        
	Con. Ed:    FORMCHECKBOX 
  Yes

	
	Please select one:
	Date of Test:
	Time of Test:
	Class Time Allowed For Test:

	
	 FORMCHECKBOX 
   Accommodated Test
* Date, Time and Class time allowed should be the same as other students in class
	     
	     
	     

	
	 FORMCHECKBOX 
   Make-up Test  
          ($25.00 fee applies)
	     
	     
	     

	
	 FORMCHECKBOX 
   Other
          (Distance Ed, Ontario Learn)
	
	
	

	
	Please check the following items as they relate to all students taking this test
	Are calculators allowed?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Is this test an open book?        FORMCHECKBOX 
 (Textbook only)        FORMCHECKBOX 
 (Text & Notes)
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Can student use outside sources?  (internet/on-line resources)
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Can the student use a dictionary?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Bathroom breaks?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Can the student use a formula sheet?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	Computer Required?      Software Required:   
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	   Are there any other special instructions?     

	
	   If we need to contact you for clarification of questions, where can you be reached?

	
	   Faculty Name (Please Print):   

	
	   Faculty Signature:  
	     
	Date:  
	     


	FOR OFFICE USE ONLY
	   Accommodations Required

	
	(  Kurzweil:     Scanned by:  ____________    Date:  _______________                  (  Other:   _______________________________

	
	   Test Administered (By Proctor)

	
	Date:
	TIME:
	Started:
	Completed:

	
	Seat #: _______
	(  Checked Photo ID
	
	
	

	
	Time Allowed (Adapted according to Accommodation Plan):   (  No extra time    (  1.5 X      (   2.0 X    _____ Hour(s)  _____ Minutes

	
	Accommodations:
	(  Kurzweil      (  Dragon NS       (  Quiet Room      (  Clarification/Rephrase    (  Computer    (  Calculator        

	
	Student Signature:
	X

	
	Test Proctored By:
	

	
	Proctor’s Comments:
	

	
	Confirmation of Test Pick-Up (By Faculty)

	
	Instructor’s Signature:
	
	Date:
	


Distribution:
White Copy – Learning Commons File Copy (Upon Completion of Test)

Yellow Copy – Faculty (Upon Pick-Up)
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